
STATE OF FLORIDA 
DEPARTMENF OF HEALTH AND REHABILITATIVE SERVICES 

August 18, 1993 

Mr. James E. Testone 
Chairman 
Nassau County Board of County Commissioners 
P.O. Box 456 
Fernandina Beach, FL 32034 

Dear Chairman Testone: 

Attached for your records is one original copy of the executed 
contract between the Department of Health and Rehabilitative 
Services and your office for the payment for service of process 
by the sheriff on Title IV-D child support enforcement actions 
for State Fiscal Year 93-94. 

If you have any questions or we can be of assistance, please feel 
free to contact this office. 

Child support Enforcement 
Program Administrator 

DlSTRlCT FOUR P.O. BOX 24n 5920 ARLINGTON EXPRESSWAY JACKSONVILE. FLOFUDA 32231-0083 

LAWTON CHILES. GOVERNOR 



Contract N JlZ 020 
STATE OF FLORIDA 

DEPARTMENT OF HEALTH AND REHABILITATIVE SERVICES 

STANDARD CONTRACT 

THIS CONTRACT is entered Into between the State of florida. Department of Health and Rehabllltatiive Servlces, 
hereinafter referred to as the .departmentm, and the Nassau County Board of Countv Comnissioners 

, herelnafter referred to as the 'providef. 

THE PARTIES AGREE: 
I. THE PROVIDER AGREES: 4.To provide a flnanchl and compliance aud& to the 

department as specified h Attachment I1 and 
&To provkle servlces according to the cond&kp specified to ensure that ali related patty t- are 

inAttachmerl\(s) I disdosed to the auditor. Additional audit requirements are specified In Attachment I, Special Provlslons, 
6. Federal laws and Recrulations Sectlcin N/A . 

1. If this contract coiitains federal funds, the provider 
shall -ply ,,,,tth the pm of 45 CFR, part 74, 5. TO Include these aforementioned audit and record 
and/or 45 CFR, Part 92, and other applicable keeping requirements in all approved subcontracts and 
regdatlons as specified In Attachment I . assignments. 

2 I f  th& contract contains federal funds and k over 
$100,000, the provider shall comply with all applicable 
standards. orders, or regulations issued under Sedion 
306 of the Clean AIr Act, as amended (42 U.S.C. 
1857(h) et seq.), Sectkm 508 of the Clean Water Act, 
as amended (33 U.S.C. 1368 et seq.), Gacutlve Order 
11738. and Environmental Protectkm Agency 
regulations (40 CFR Part 15). The provider shall report 
any violations of the above to the department 

3. If this contract contains federal funding in excess of 
$100,000, the provider must, prior to contract 
execution, complete the Certlficatlon Regarding 
Lobbying form, Attachment If a Disdosure 
of Lobbying ActMties formT!!%T ta ard Form UL, is 
required, it may be obtained from the contract 
manager. All didosure forms as required by the 
Certification Regarding Lobbying form must be 
completed and returned to the contract manager. 

C.Audits and Records 
1. To maintain books, records. and documents (induding 

electronic storage media) in accordance with generally 
accepted accounting procedures and practices which 
sufficiently and properiy reflect all revenues and 
expenditures of funds provkled by the department 
under this contract. 

2To  assure that these records shall be subject at all 
reasamble times to Inspection. review, or audit by 
state personnel and other personnel duly authorlzed 
by the department, as well as by federal personnel. 

3.To maintain and file with the departmmt such 
progress, fiscal and Inventory reports as specified in 
Attachment I , and other reports as the 
department may require within the perlod of this 
contract. Such reporting requirements must be 
-reasonable given the scope and purpose of this 
contract. 

,Retention of Records 
1.To retain all dlent records, finandal records, 

supporting documents, statlstkal records, and any 
other documents (Indudlng eledronic storage media) 
pertinent to this contract for a period of five (5) years 
after termlnatkm of thls contract or If an audit has 
been W t e d  and audit fbdlngs have not been 
r&ed at the end of five (5) years, the records shall 
be retained untE resolution ofthe audit findings. 

2 Persons duly authorlzed by the department and federal 
aud&ors, pursuant to 45 CFR, Part 92.36(1)(10), shall 
have MI access to and the right to examine any of said 
records and documents during said retenth period or 
as long as records are retained. whichever Is later. 

E. Monitoring 
1.To provide reports as specified In Attachment 

1 . These reports will be used for monitoring 
progress or performance of the contractual m S c e s  as 
spedfiedin Attachment I . ' - - 

2 To permit persons duly authorized by the department 
to insped any records. papers, documents, facilities, 
goods and servlces of the provider which are relevant 
to this contract, and/or interview any dlents and 
employees of the provider to be assured of satisfactory 
performance of the terms and conditions of this 
contract Following such inspection the department 
will deliver to the provider a list of its comments with 
regard to the manner in which said goods or services 
are being provided. The pravider will rectify all noted 
defldendes provided by the department within the 
specified period of time set forth in the comments or 
provide the department with a reasonable and 
acceptable justiflcatlon for not correcting the noted 
shortcomings. The provider's failure to correct or 
justify within a reasonable time as specified by the 
department may result in the withhdding of payments, 
being deemed in breach or default, or termination of 
this contract. 



F. Indemnification coverage may be provided by a self-insurance 
If the provider Is a state agency or subdivision as defined program established and operating under the laws of 
In section 768.28, florlda Statutes, only No. 2 below Is the State d Rorida The department reserves the right 
applicable. Other than state agencles or subdivisions to require adddional Insurance as specified In 
refer only to No. 1. Attachment N/A where appropriate. 

1.The provider agrees to be lhble for all dalms, suIts, 
Judgments, or damages. Including court costs and 
attorney's fees, arislng out of the negllgent or 
Intentional acts or omissions of the provider, and its 
agents, subcontractors, and employees, In the course 
of the operatlon of thls contract. Further, the provider 
agrees to Indemnb the department agalnst all dalms, 
suits, judgments, or damages, indudlng court costs 
and attomey's fees, arising out of the negllgent or 
lntentlonal acts or omissions of the provider, and Its 
agents, subcontractors, and employees, in the course 
of the operatlon of thls contrad. Also. the provider 
agrees to defend the department, upon receMng 
timely written notification from the department, agalnst 
all daims, suits, judgments, or damages, lndudlng 
costs and attomey's fees. arislng out of the negligent 
or intentlonal acts or omissions of the p r d e r  and Its 
agents, subcontractors. and employees, In the course 
of the operatlon of thls contract. Where the provider 
and the department commit joint negllgent ads. the 
provider shall not be lhble for nor have any obtigatlon 
to defend the department with resped to that part of 
the joint negligent act commttted by the department 
in no went shall the provider be liable for or have any 
obligation to defend the department against such 
daims, suits, Iudgements. or damages, lnduding costs 
and attorney's fees, arising out of the sde negligent 
acts of the department 

2. Any provider who is a state agency or subdivision, as 
defined in section 768.28. florida Statutes. agrees to 
be fully responsible for its negligent acts or omissions 
or intentional tortious acts whlch result in claims or 
suits agalnst the department, and agrees to be liable 
for any damages proximately caused by said acts or 
omlsslons. Nothing herein Is Intended to serve as a 
waiver of sovereign Immunity by any provider to which 
sovereign Immunity applies. Nothing herein shall be 
construed as consent by a state agency or subdivision 
of the State of florida to be sued by third parties in any 
matter arising out of any contract The provider agrees 
that ii Is an independent contractor of the department 
and not an agent or employee. 

G-lnsurance 
1.To provide adequate liability insurance coverage on a 

comprehensive basis and to hdd such liability 
lnsurance at all times during the existence of this 
contract. The provider accepts full responsibilii for 
identifying and determining the type(s) and extent of 
liability insurance necessary to provide reasonable 
financial protections for the provider and the clients to 
be served under this contract. Upon the execution of 
this contract, the provider shall furnish the department 
written verification supporting both the determination 
and existence of such insurance coverage. Such 

2 If the provider k a state' agency or subdivlslon as 
defined by sedbn76828, florida Statutes, the 
provider strall b d s h  the department. upon request. 
written verificatbn of Ibbfllty protection In accordance 
wlth sedion 76828, florida Statutes. Nothlng herein 
shall be consbued to extend any partfs Ihbllky 
beyond that provided in section 768.28, florida 
Statutes. 

H.Safeguarding Information 
Not to use or disdose any lnformatlon concerning a 
recipient of senrices mder thls contract for any purpose 
not In confomcity with the state regulatlons and federal 
regulations (45 CFR, Part 205.50). except upon written 
consent of the mdpknt, or his responsible parent or 
guardian when arrthorized by law. 

I. Client lnfonnation 
To submit management, program, and dlent Mentifiible 
data. as spedied by the department in Attachment 
N/A . 

J. Assignments and Subcontracts 
1. To neither assign the responsibility of this contract to 

another patty nor subcontract for any of the work 
contemplated un&r this contract without prior written 
approval d the department. No such approval by the 
depattment d any assignment or subcontract shall be 
deemed in any event or In any manner to provide for 
the incurrence of any obligation of the department in 
addition to the total ddlar amount agreed upon in this 
contrad All sud~ assignments or subcontracts shall 
be subject to the conditions of this contract (except 
Sectlon I, Paragraph 0.1.) and to any conditions of 
approval that the department shall deem necessary. 

2. Unless oth& stated in the contract between the 
provider and subcontractor, payments made by the 
provider to the subcontractor must be wIthln swen (7) 
working days after receipt of full or partial payments 
from the depmwnt in accordance with section 
287.0585. Rorida Statutes. Failure to pay within seven 
(7) working days will result in a penalty charged 
against the provider and paid to the subcontractor in 
the amount of me-half of one (1) percent of the 
amount due. per day from the expiration of the period 
allowed herein far payment. Such penalty shall be in 
addition to actual payments owed and shall not exceed 
ffieen (15) percent of the outstanding balance due. 

K. Financial Reports 
To provide finandal re rts to the department as 
specified in Attachment y .  



L Return of Funds 
1. To return to the department any overpayments due to 

unearned funds or funds disaflowed pursuant to the 
terms of this contract that were disbursed to the 
provider by the department The provider shall return 
any overpayment to the department withln forty (40) 
calendar days after either dlscwery by the provider, or 
notMcation by the depactment, d the overpayment. In 
the event that the provider or its ir~Iepend- auditor 
discovers an wepayment has been made. the 
provider shall repay said ovecpayment wlthin forty (40) 
calendar days without prlor notlfhtlon hwn the 
department In .pie event that the departmeclt first 
discovers an wepayment has been made, the 
department MI notify the provider by letter of such a 
finding. Should repaymemt not be made in a timel 
manner, the depaftment w(l charge Merest of one (11 
percent per month compamded on the outstanding 
balance after forty (40) calendar days after the date of 
notification or discovery. 

2 For state univetdtk, should mpayment not be made 
wWn forty (40) calendar days after the date of 
mtka&m, the department wll natify the State 
comptder's Office who wUI then enact a transfer of 
the amounts w e d  from the s&te unhrerslty's account 
to the account of HRS. 

M. Incldent R e r i n g  
1. Client Risk revention 

If setvices to dients will be provided under this 
contract, the provkler and any subcontractors shall, in 
accordance with the d i n t  risk prevention system. 
report those reportable situations listed in 
HRSR 2158, Paragraph 5, in the manner prescribed in 
HRSR 2158 or district operating procedures. 

2 Abuse, Neglect and Exploitation Reporting 
In compliance with Chapter 415, florida Statutes. an 
employee of the provider who knows. or has 
reasonable cause to suspect. that a child, aged person 
or disabled adult Is or has been abused, negleded, or 
exploited, shall immediately report such knowledge or 
suspldon to the central abuse registry arrd tracking 
system of the department on the single statewide tdi- 
free telephone number (1800-96AB;ISE). 

N-Transportation Disadvantaged 
If dients are to be transported under this contract, the 
provider will comply with the pravishs of Chapter 427, 
florida Statutes, and Rde Chapter 41-2, Florida 
Administrative Code. The provider shall submit to the 
department the reports required pursuant to Vdurne 10, 
Chapter 27, HRS Accounting Procedures Manual. 

0.Purc hasing 
1 1. PRIDE 

It is expressly understood and agreed that any articles 
which are the subject of. or are required to cany out 
this contract shall be purchased from Prison 
Rehabil'itive lndumies and Diversified Enteqxbes, 
Inc. (PRIDE) identified under Chapter 946, Florida 
Statutes, in the same manner and under the 

procedures set forth in subsections 946.515(2) and (4), 
florkla Statules. For purposes of this contract. the 
person. firm. or other business entity carrylng out the 
provisions of this contract shall be deemed to be 
substttuted for the department Insofar as dealings with 
PRIDE. This dause is not applicable to any 
subcontractors, unless otherwise required by law. An 
abbreviated list of products/dces available from 
PRIDE may be obtaEned by contacting PRIDE'S 
Tallahassee branch office at (904) 487-3774 or 
SunCom 271-3774. 

2Procwement of Products or Materials with 
Recyded Content 
Mdit lody, it Is expressly understood and agreed that 
any produds or materials which are the subject of, or 
are required to carry out thk contract shali be 
procured in accordance with the provisions of 
section 403.7065, florida Statutes. 

P. CMI Ri hts Requirements 
1. Pro 4 er Assurance 

The pcovider assures that t will comply with: 
a. Title VI of the CMI Rights Act of 1964, as amended, 

42 U.S.C. 2000d et seq., which prohibits 
dkcMnatlon on the basis of race, color, or national 
origin 

b.Section 504 of the Rehabilitation Act of 1973, as 
amended, 29 U.S.C. 794, which prohibits 
discrimination on the basis of handicap. 

c.Title U( of the Education Amendments of 1972, as 
amended. 20 U.S.C. 1681 et seq., which prohibits 
dlxrirnination on the basis of sex 

d. The Age Discrimination Act of 1975, as amended, 42 
U.S.C. 6101 et seq.. which prohibits discrimination 
on the basis of age. 

e. Section 654 of the Omnibus Budget Reconciliation 
Act d 1981, as amended, 42 U.S.C. 9849, which 
prohibits discrimination on the basis of race. creed, 
cdor, national origin, sex, handicap, political 
affiliation or beliefs. 

1. The Americans with Disabilities Act of 1990, P.L 101 - 
336, whkh prohibits discrimination on the basis of 
disabli  and requires reasonable accommodation 
for persons with disabilities. 

g. All regulations, guidelines, and standards as are now 
or may be lawfully adopted under the above 
statutes. 

The provider agrees that compliance with thls 
assurance constitutes a condition of continued 
receipt of or benefit from funds provided through 
this contract. and that it is binding upon the 
provider, its successors. transferees, and assignees 
for the period during which services are provided. 
The provider further assures that all contractors, 



subcontractors, subgrantees, or others with whom it 
arranges to provide services or benefits to 
participants or employees in connection with any of 
its programs and activities are not discriminating 
against those particlpants or employees In violation 
of the above statutes, reguiations. guidelines, and 
standards. 

2 Compliance Questionnaire 
In accordance with HRSM 220-2. the provider agrees 
to complete the C M  Rights Complbnce Questionnaire, 
HRS Forms 946 A and 6, if sewices are. provided to 
dlents and if 15 or more people are emplow. 

Q.Requirements of Section 287.058, Florida Statutes 
1.To submit bills for fees or other compensation for 

sewices or expenses In sufficient detail for a proper 
pre-audit and postaudia thereof. 

2 Where applicable, to submit bils for any travel 
expenses In accordance with sectlon 1 12061, norida 
Statutes. The department may, when spedfied In 
Attachment I establish rates lower than the 
maxlrnum provided In d o n  112061. Florida 
Statutes. 

3.To wavlde units of deliverables, indudins reports. - .  
findhgs, and drafts as specified in 

At tachmen t  I . to be received and 
accepted by the contract manager prior to payment 

4.To comply with the criterh and flnal date by whlch 
such criteria must be met for completion of this 
contract as specified in Sedion Ill, Paragraph A2 of 
this contract 

5.To ailow public access to ail documents. papers. 
letters. or other materials subject to the provisions of 
Chapter 119, Florida Statutes, and made or received 
by the provider In con]undlon with thls contract It Is 
expressly understood that substantial evidence of the 
provider's refusal to comply with this provision shall 
constitute a breach of contract 

R. Withholdings and Other BenefW 
1.The provider Is responsible for Social Security and 

Income Tax withholdings. 

2 The provider k not entitled to state retirement or leave 
benefits except where the provider is a state agency. 

3. Unless justified by the provider and agreed to by the 
department in Attachment I, Section D. 2. . the 
department will not furnish services of support (e.g.. 
office space, office supplies, telephone service, 
secretarial, or clerical support) normally available to 
career service employees. 

S. Sponsorship 
As required by section 286.25. Florida Statutes, if the 
provider is a nongovernmental organization Wich 
sponsors a program financed wholly or in part by state 

funds, lnduding any funds obtained through this 
contract. R shall, In publlclzing, advertising or describing 
the sponsorship of -the program. state: 'Sponsored by 

the  Nassau  Coun ty -Boa rd  of 
- 

Coun ty  Cornmiss ioners  . 
PROVlOER 

and the State of Florida, Department of Health and 
Rehabilltatbe Servicesa. If the sponsorship reference is In 
written materhl. the words 'State of Florlda. Department 
of Health and Rehabilitative Servlcesg shall appear In the 
same sire letters or type as the name of the organization. 

T. Discounted lnv ices 7 percent discount on selected To allow a N A 
lnvolces whlcfi are paid In less than N/A days. The 
provider must dearly mark any M i c e  with the discount 
If it Is to be allowed. The provider may submit lnvolces 
with or without the negotiated discount terms. The 
department shall comply with subsection 215.422(4), 
florida Statutes. H a discounted Invoice Is offered. 

U. Final Invoice 
The provkler must submit the flnal involce for payment to 
the department no more than 45 days after the 
contract ends or is terminated; ifrovkler fails to do 
so, all right to payment is forfeited and the department 
will not honor any requests submitted after the aforesaid 
time period. Any payment due under the terms of this 
contract may be withheld until all reports due from the 
provider and necessary adlustments thereto have been 
approved by the department 

V. Use Of Funds For Lobbying Prohibited 
To comply with the provisions of section 216.347, florida 
Statutes. which prohibits the expenditure of contract 
funds for the purpose of lobbying the Legislature or a 
state agency. 

II. THE DEPARTMENT AGREES: 

A Contract Amount 
To pay for contracted services according to the 
conditions of Attachment I in an amount not to exceed 
$ 4,562.00 , subject to the availablity of 
funds. The State of Horida's performance and obligation 
to pay under this contract is mntingent upon .an annual 
appropriation by the Legislat~ire. The costs of services 
paid under any other contract or from any other source 
are not eligible for reimbursement under this contract. 

B. Contract Payment 
Pursuant to section 21 5.422. Florida Statutes, the 
voucher authorizing payment of an invoice submitted to 
the department shall be filed with the State Comptroller 
not later than twenty (20) days from the latter of the date 
a proper invoice is received or receipt, inspection and 
approval of the goods or services. except that in the case 
of a bona fide dispute the voucher shall contain a 
statement of the dispute and authorize payment only in 
the amount not disputed. The date on which an invoice is 
deemed received Is the date on which a proper invoice is 
first received at the place designated by the department. 
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Contract No. 

ENamo, MaMcrg a& Street CWdms of Payea F. NI Tomu a d  Mltlocls (aduded 
This ~x~u~ad as c~~oc~M~CCCI, tmhemer~meatdm~~ drmr ( A t t a c k n t  

amaaJ and maalrrg address of the Mdal payee to 
wfnwn the payment shaa be made: Atta- II.  2 ~ s  
m u  munty Boacd of Cbunty 

cuunissioners la 
P. 0. Box 1010 

al~te8utsarrd~#loc\ fagreedupocrbytho 

~ernandina Machr FL 32034 
Cwctles 

Richelle S m r  Finance D i r e c t o r  

416 mtre Street 

t'ROVEOCR STATE 0FFLI)RUUL O E e m M O F  
Nassau Oxmty Board of H W M A N O m A m S m C € S  

county Cocnnissioners 

s E. Testone 

W 'District Administrator 

FEDERAL tO NUMBER (oc SS Nwrbec tdc rar\ Mvidual): 
59 - 186 -3042 

STATE AGENCY 29 O(GlT SAMAS COOE: 
WA ----------------------------- 

PROVIOER RSCAL YEAR ENO1NG OATE: 
September 30th 

CONTRACT lS NOT VAUO UNTIL SIGNED AN0 OATEO BY 
80TH PARTIES 



CHILD SUPPORT ENFORCEMENT 
CONTRACT FOR SERVICE OF 
PROCESS W I T H  S H E R I F F ' S  
DEPARTMENT AND LOCAL 
GOVERNMENT 

ATTACHMENT I 

A. Services  t o  be Provided 
. - 

Under t h i s  contract  t h e  county agrees: 

Services 

1. The she r i f f  s h a l l  promptly attempt service on a l l  T i t l e  
IV-D c h i l d  support enforcement ac t ions  t h a t  are r e fe r r ed  by t h e  
department, o r  an agent  thereof,  and which are i d e n t i f i e d  as . 
T i t l e  IV-D cases. I f  service is not  perfected on t h e  i n i t i a l  
attempt,  addi t ional  at tempts s h a l l  be made u n t i l  service is 
successful  o r  t h e  s h e r i f f  is convinced t h a t  service is not  
poss ible ,  pursuant t o  Section 30,231, F.S. 

2. The s h e r i f f  s h a l l  promptly provide the department o r  
its designee with a copy of t h e  s h e r i f f ' s  return ind ica t ing  
whether service of process has been perfected.  Where s e rv i ce  of 
process has  not been perfected, t h e  s h e r i f f  must s p e c i f i c a l l y  
s t a t e  on t h e  re turn  why se rv ice  of process has  not  been 
perfected. . . 

3. The s h e r i f f  is t o  maintain s u f f i c i e n t  s t a f f ,  f a c i l i t i e s  
and equipment t o  d e l i v e r  t h e  agreed upon services o r  t o  no t i fy  
t h e  department whenever t h e  s h e r i f f  is unable, o r  is going t o  be 
unable t o  provide the required q u a l i t y  o r  quan t i t y  of services. 

4. Under t h e  provisions of t h e  l a w  and t h e  terms of t h i s  
contract ,  t h e  s h e r i f f  is required t o  serve and w i l l  only be - 
reimbursed f o r  t h e  following: 

a. Summonses and complaints . Subpoenas except witness subpoenas 
c. Contempt not ice  t o  appear 
d. Orders (when personal service is required by t h e  

cour t )  
e. Notice t o  absent paren t  f o r  deemed Income 

Deduction Order. 
f .  W r i t s  of bodily attachment. 

B. Manner of Service Provisions 

1. The s h e r i f f  s h a l l  attempt t o  serve process within f i v e  
working days of receipt. of the  request .  
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07/01/93 SERVICE OF PROCESS WITH SHERIFF'S DEPARTMENT AND 
LOCAL GOVERNMENT 

2. The s h e r i f f  s h a l l  a t tempt t o  serve  process  on 
respondent during employment hours  a t  t h e  respondent 's  p lace  of 
employment. 

3. The s h e r i f f  s h a l l  a t tempt t o  serve process  on 
respondent a t  respondent8s residence,  ou t s ide  employment hours, 
when r e s iden t ' s  address  is given. 

4. The s h e r i f f  s h a l l  t ake  Respondent/Defendant i n t o  
custody and d e l i v e r  him/her t o  be confined i n  t h e  county ja i l .  

C ,  Method of Payment - Fixed Rate/Contract f o r  Service  of 
Process  with Local Government 

1, Subjec t  t o  t h e  terms of t h i s  con t rac t  and t h e  
provis ions  o f  45 CFR, P a r t  7 4 ,  t h e  department s h a l l  reimburse the 
county f o r  no more than a t o t a l  d o l l a r  amount of  $4,562.00 f o r  
expendi tures  made i n  accordance wi th  t h e  a t tached Reimbursement 
Flow Chart (Attachment 1, Exhibi t  A ) ,  s ub j ec t  t o  t h e  a v a i l a b i l i t y  
of funds. Reimbursement s h a l l  be  made on the b a s i s  o f  a monthly 
i temized r e p o r t  of  requests t o  serve o r i g i n a l  s e r v i c e  of process.  
The r eques t  of  reimbursement s h a l l  be  make on a form provided by 
t h e  department o r  an equivalent  form developed by t h e  s h e r i f f  
conta in ing  a l i s t i n g  of a l l  T i t l e  IV-D cases submitted t o  the 
s h e r i f f  dur ing  t h e  repor t ing  per iod  wi th  a c e r t i f i c a t i o n  by t h e  
s h e r i f f  t h a t  services have been attempted and/or 'per fec ted ,  The 
county w i l l  only be reimbursed a t  t h e  p reva i l ing  rate of Federal 
F inancia l  Pa r t i c i pa t i on  (FFP) of t h e  $12.00 f e e  it pays t h e  
s h e r i f f  f o r  o r i g i n a l  service of process  i n  IV-D cases. 

2. Request f o r  reimbursement s h a l l  be made monthly by t h e  
county wi th  an accompanying c e r t i f i c a t i o n  t h a t  a t o t a l  payment of 
t he  $12.00 fee f o r  each request  of  s e rv i ce  by t h e  s h e r i f f  has 
been paid  t o  the  s h e r i f f  s e rv i ce  of Process Fee Account- 

3. I f  t h e  cou r t  orders  t h e  absent  parent  t o  pay f o r  t h e  
service, t h e  payment should be t o  t h e  county who w i l l  r e t a i n  t h e  
p r eva i l i ng  l o c a l  match r a t e  (34% ),  of t h e  payment and use  t h e  
remaining match r a t e  ( 66% ) ,  t o  reduce the  t o t a l  service of 
process  b i l l  t o  t h e  department f o r  the month i n  which t h e  absent 
pa ren t  a c t u a l l y  made t h e  payment. The b i l l  must show t h e  names 
and t h e  account numbers, i f  ava i l ab le ,  of a l l  ind iv idua l s  who 
made payments s o  t h a t  c o s t s  records can be updated by d i s t r i c t  
Child Support Enforcement un i t s ,  

4. Any- payment due f o r  services under t h i s  con t r ac t  s h a l l  
be submitted i n  d e t a i l  f o r  a proper preaudi t  and pos taud i t ,  
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5. The s h e r i f f  s h a l l  maintain copies  of t h e  reques t  f o r  
service as required f o r  postaudi t .  

D. Special  Provisions 

1. Frea  o f  Se rv ice  

The services required of  t h e  county and s h e r i f f  
pursuant t o  t h i s  c o n t r a c t  s h a l l  be  provided i n  
county. 

I f  any provis ion  he re in  or t h e  a p p l i c a t i o n  thereof  is 
held  i n v a l i d  f o r  any reason, such i n v a l i d i t y  s h a l l  n o t  a f f e c t  the 
v a l i d i t y  of o t h e r  provis ions  or a p p l i c a t i o n s  t h e r e o f ,  which can  
be given effect without  t h e  i n v a l i d  provis ion  or a p p l i c a t i o n .  To 
t h i s . e n d ,  the provis ions  of t h i s  c o n t r a c t  are declared t o  be 
severable ,  

3. N d i f i c a t i o n  of Contract  due  t o  an i n c r e a s e  or decrease  
jn Federa l  F inancia l  P a r t i c i w t i o n  (FFPI 

That  i n  t h e  event  FFP funding is inc reased  or decreased 
during t h e  term of  t h i s  c o n t r a c t  a l l  p a r t i e s  agree t h a t  
reimbursement by t h e  department s h a l l  be a t  t h e  new p r e v a i l i n g  . 
rate of FFP, Not i f i ca t ion  of t h e  change of FFP and its e f f e c t i v e  
date w i l l  b e  reduced t o  wr i t ing  and said n o t i f i c a t i o n  s h a l l  be 
a t t ached  t o  t h e  o r i g i n a l  con t rac t .  

4. Services t o  be performed by t h e  Department 

a. To c l e a r l y  i d e n t i f y  a l l  T i t l e  IV-D c h i l d  support  
enforcement cases r e f e r r e d  t o  t h e  s h e r i f f  f o r  which service of  
process  is requested. 

b. To provide t o  t h e  s h e r i f f  t h e  b e s t  known address  
where t h e  person may be served. 

c. To promptly reimburse t h e  s h e r i f f  f o r  s e r v i c e  of 
process  s e r v i c e s .  

5 .  Proi  e c t  Independence 

a. The department has  implemented P r o j e c t  
Independence, an i n i t i a t i v e  t o  assist publ ic  a s s i s t a n c e  
r e c i p i e n t s  t o  e n t e r  and remain i n  g a i n f u l  employment. Employment 
of P r o j e c t  Independence p a r t i c i p a n t s  is a mutually b e n e f i c i a l  
goal  f o r  t h e  provider  and the  department i n  t h a t  it provides 
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qualified entry level employees needed by many providers and 
provides substantial savings to the citizens of Florida. 

b. The provider or its agent agree to notify the 
department of entry level employment opportunities associated 
with this contract which require a high school education or less. 
The department will provide information to the provider 
identifying Project Independence clients who are referred to the 
provider. In the event that the provider or its agent employs a 
person who was referred by the departmentts Project Independence 
office, the provider will notify the department. 

6. Performance Standard 

Where service of process has not been perfected the sheriff must 
specifically state on the return in at least 95% of the cases why service 
of process has not been perfected. 

7. Florida Administrative Code 

All references to Florida Administrative Code, Chapter 13A in the Standard 
Contract/Standard Rate Agreement are hereby corrected to Florida Administrative 
Code, Chapter 60A. 

8. Contract Funding 

Funding in support of this contract is from a grant and aid 
appropriation and subject to audit requirements specified in Part 111 of the 
new audit Attachment 11. This contract contains N/A % general revenue funding 
and 100% federal funding. The approximate total amount of federal funds 
contained in the total contract amount is $4,562.00 - The Catalogue 
of Federal Domestic Assistance (CFDA) Number is 93.023 
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EXHIBIT A 

FIDW CHART 
DEPICTING THE COUNTY BILLING PROCESS 
REQUIRED TO CREATE THE NECESSARY 
RECORDS FOR AUDITING PURPOSES 

TO SHOW COHPLIANCE WITH FEDERAL 
REGULATIONS IN USING FEDERAL 

FUNDS TO PAY FOR SERVICE OF PROCESS 
FEES HJRSUANT TO SECTION 409.257, FIDRIDA STATUTE 

OFFICE 
SERVICE 

PROCESS 
---- (A) ---- > 

---- (B) ---> 

.. - 
<---- (E) --- 

DISTRICT 
CSE 
SPECIAL 
CATEGORY 
ACCOUNT 

COUNTY 
SPECIAL 
SERVICE 
OF 
PROCESS 
ACCOUNT 

(A) O n  a monthly b a s i s  t h e  ' s h e r i f f  w i l l  c e r t i f y  and forward the 
b i l l  f o r  service of process f e e s  t o  t h e  appropr ia te  county 
f i n a n c i a l  o f f i c e r .  

(B) The county f i nanc i a l  o f f i c e r s  w i l l  e f f e c t  a budget t r a n s f e r  
t o  a "Service of  Processw s p e c i a l  account i n  an amount equal t o  
100% of  the b i l l  provided by t h e  s h e r i f f .  An a u d i t  t r a i l  of t h i s  
t r a n s a c t i o n  must be maintained. 

(C) The county f i n a n c i a l  o f f i c e r s  w i l l  c e r t i f y  t h a t  t he  b i l l  has 
been pa id  and forward it t o  t h e  d i s t r i c t  c h i l d  suppor t  
enforcement program adminis t ra tor  request ing t h a t  t h e  p reva i l ing  
r a t e  o f  Federal Financia l  P a r t i c i p a t i o n  of t h e  t o t a l  c o s t  be 
reimbursed. 
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(D) The district child support enforcement program administrator 
will process the bill and forward same to the district 
administrative services officer who will cause an amount equal 
to the prevailing rate of federal financial participation of the 
total cost to be paid to the county financial officer. 

(E) The county financial officer, subsequent to the processing 
of the bill to the department, may withdraw the money previously 

. paid into the service of process special account and utilize the 
funds any time, as seen fit by the county. ~dditionally, after 
payment of the prevailing rate of federal financial participation 

\ of the total bill by the department, these funds may also be used 
as desired by the county. 
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I This attadwent i s  app(icable, i f  the provider or grantee, hereimfter referred t o  as provider, i s  y gwerracnt entity, 
I norprof i t  orgaization, or for-prof i t  org.rrizatim. 

I l h i a  part i s  q p l i c . b l e  i f  the pcovldcr i s  a 1-1 govwmmt ent i ty  or crorrpcofit orgmizat lon d , r o c o f m  a to ta l  of 
$25,000 or a r e  fm the d q m r t n m  during i t s  f i a a l  ywr. The provider h u  a r e c e i 4  fud. d m  it h 8  cbtainad cnh tra 

I 
the dqwctrcrt or dm i t  her Ic#rrrcd e m e a  did w i l l  be r e i d w w d  by the dcp.rhart. 

M pcov ih r  a g m r  t o  )I- n -1 f i m t i a t  amj -ti- d i t  p c r f d  by irdependcnt auditom in wcscdmc wtth the 
cvnnt mcmmt Audf t lm stm6r& ( v e t  lou B&) tawed by the ~ ~ ~ t r o 1 l . r  Cararal of the United states. -1 
mwwmmta  & a l l  cowply dth etf ice of Mmmmmt ind BudPtt tOIB) Circular A-128. Audit6 of  State and Locat 
moqwo f l t  pcovidem r tc8 iv inp federal furdr purad *rot& the deprrtaent dull -1y uith the audit n q u i n r c r t a  oartrlnd 

in p6 Clnu ta r  A-1S3. Audits o f  f m t i t u t i m r  o f  Miher LeamIm and Other Warorofit f n s t f t u t i ~ ,  ex- r mdi f Ied  hamin. 
Euek audit. @hall cewr the ent i re  organiut ion foc the o r g n i u t l m ' a  f i u a l  year, not t o  weed 12 matths. The .tag. of 
the d i t  perfocrd ahall lrrludr the f l m t i a l  d I t  nqu(rementa of the v e l l o u  Rook,' md urt rncludr -6 on intwnl 
c m t r o l  md c a p t i n c e .  fh. audit report &all i n c l d a  a uhedde  of f Inancia1 u a i a t w r c  that diuloaea euh state contract 
by nrkr. A n  audit performed by the Auditor General shal l  satisfy the r c q u i n r n t a  of t h i s  a t t d m m t .  

b r p l l m c e  firdim n l a t e d  t o  colrttrcta uitb the &prtamt &all k bued an the contract mqdccm(r, i r r lud lng any 
rutm, ngu la t iau ,  or statute6 d u d  in the contrut.  Hm qq3ticable, the d i t  report ahal l  irrlub a carpuut ion 
rhouinp a4uth.r or not u t c h i n p  nquimmmta wrrc wt. A l l  quertlaned costa and l i . b i l i t I e 6  dua t o  the deprctrnt shal l  k 
calculated md f u l l y  dIulosed in the d i t  npoct with mfcccnor t o  the dcprrtvrrt cattract involved. The88 requirements do 
not .ymd the wapc of the d I t  a pmcrfbdby the v e l l o u  Rook.' 

1f the provider h.r received my furdr frolll a grmta and aids appropriation, the provider dl1 atso ahit a capli.ncc 
report<c) in ucordmnce uith the rules o f  the Auditor General, chapter 10.600, and indicate on the ache&le of f inancial 
r u i c t u u e  did c m t r u t c  are fuded fra atate grants nd aids m i a t i a u .  

6pia o f  the f inancial  d coaptiance adit report, ~ ( y ~ a c n t  I e t t u ,  d a l l  other tor-, i f  m y ,  n l a t e d  t o  
a d i t s  perf- by indepadmt aditora, other thn the Auditor tawrat, c h l l  be u lx l i t ted  w i t h i n  120 days after the ad of 
the p rw i ck ras  f i sca l  year, r n l a s  otheruise rcquired by Florida Statutes, t o  the fo l lw ing:  

A. Office o f  Audit and Quality Cmtrol  Services 
1317 Winewood Boulevard, Building 5, R o a  116 
Tallahassee, Florida 323W-0700 

I. Contract Manager fo r  the depar t ra t  

C, khrit t o  t h i s  address only those reports prepared in accordwe u i t h  O(IB Circular A- la:  

Federal Audit Clearftwjhouw 
U.S. Bureau o f  the Carru 
Jef fersorrvil le, I n d i n r  47l32 

0. S h i t  t o  t h i a  address only those reports prepared In accordwe with the rules o f  the 
k d i t o r  Cmerat, chapter 10.600: 

Jim ovyct 

Off ice of the Auditor General 
P. 0. Box 173s 
Ta(lshassee, Florida 32302 

The provider shal l  ensure that audit wrking papers are nsdc available t o  the department, or i t s  him, (90n request for l 
period of f i ve  years from the date the audit report i s  issued, mless extended i n  u r i t l r q  by the dqmrtamt. 
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PART 11: GRANTS A N 0  A l O S  AU)IT/ATTESTATIOU 

This prt i c  applicable i f  the provtder i c  awarded f u d r  from a ~ r a n t c  and at& appropriation, and i s  either (1) a local 
y e n r a m t  antity or n a p r o f t t  orgmizatton recotvtng a total  of tees then S22,OW from the dep.rtnnt b i n g  i t a  f iscat year 
or (2) a for-prof i t  organization rccriling any #mt frar the department. The provider haa *received* fudr d e n  i t  has 
obtained cash from the departrent or'ut~en i t  has incurred expenses which w i l l  be ccinblrsed by the department.' 

I f  the raxnt m e i d  from arrntr utd aids qqmpriat ion auardc e x c d  S100,000, the provider agyea t o  have a audit 
parfomd by an independent cer t i f ied prbl ic aceantant ud s t k i t  a coapliarue rqrt(8) ih .ccord.nce ulth the rulea of the 
Auditor Cawral, chapter 10.600. T h e . d i t  rcport ahall include a schedule of f i runcial  us ia t .nce that discloses euh atate 
cmtrut by nurbr ud indicates Ihich ca r t r u t s  are fudtd from state grmts end aids w o p r i a t i a %  

Corplir# f indirpr related t o  cantruts  with the d e p a m t  &a l l  be bred at the w t r a c t  requiranenta, fneludiw m y  
rula, noulat lon,  o r  statutes referenced In thr contrut. Uhm appliuble. the adit rqmft .ha l l  include a computation 
showing *her or not utchiw tcquircPwrrts wrcr r t .  A l l  qmstioncd costs and l i r b i l f t i e s  h e  t o  the  dcplrtmmt shal l  k 
calculated d f u l l y  disclosed in the audit report ufth te fmnce t o  the dqmrtemt contract iruolvrd. 

t f  the w ~ t  m e i v e d  from a r n t s  and aids apprqx iat lm wards uutedr S25,000, hrt doer not urmd SlW,000, the provider 
ry hm n d i t  a* dtocribed rbovr or )uvt 8 statanent pceprrd by m indcpcnderrt ce r t i f i ed  pblk wcorntmt dl& mt tu ta  
that the provider ha& oooplkd wlth the ptwiriar of a l l  contracts fvdcd by a e m t s  nd aids qprqwiat im.  

If the w ~ t  received from g r a m  d aids qpmpr ia t fm mmcdc does not exceed #5,000, tha w d e t  w i l l  hm the )Hd of  
the ent i ty or ocgnf ta t ion attest, urdct paultim of perjwy, fhrt the orq.niution h u  oocaplied with the p r o d s i ~  of a l l  
con tm t .  fvded by a e r t a  nd afds .ppcoprirtia 

Capfa of the a d i t  report d a l l  other torrtrpondenca, f f  my, relatea r o  midits pccfonrd by the irdependent aditor, or 
the attestation ctatearnt, shal l  be  bitted ui th in  120 dryc after the pr&der@s fi-1 year end t o  the followiw: 

A. Office of A d i t  and Quality Control Sewices 
1317 UicKuood Boulevard, M l d i w  5, R- 116 
1.1 lahahsec, Florida 32399-0700 

I. Eontract Hamger for the dqmr t rn t  

C. Jim D y e r  
Office of the Adi tor  C m r a l  

P. 0. Box 1735 
Tat t ahascee, F lor{& 32302 

The provider &a l l  ensure that m d i t  working papers are d available t o  the + a r t m t ,  or i t s  designee, rgar request for a 
period of f i ve  yearc from the date the audit report i c  f s d ,  mlesc extended i n  writ ing by the departrmt. 

This pn i c  applicible if the provider i c  not mrded  fvlds from a grMt6 ud rick rppropriatim, d fa either (1) a 1-1 
govcrrman ent i ty or nonprofit orgnization receiving a total  of less than SU,000 from the depertaent duriw i t s  f iscal  year 

or (2 )  a for-prof i t  organization receiving my .n#nt f ra~ the department. The pcovlder has *receive@ fuuk d e n  i t  tus 
obtained urh frcu the department or &en i t  has incurred apmses hi& w i l l  be  reir6urced by the department. 

The provider has no audit or  attestation statement required by th is  attacharnt. 
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NASSAU COUNTY Jim B. Higginbotham Dist. No. 1 Femandna Beach 
John A. Crawford Dist. No. 2 Femandina Beach 

BOARD OF COUNTY COMMISSIONERS Tom Branan Dist. No. 3 Yulee 
P.O. Box 101 0 James E. Testone Dist. No. 4 Hilliard 

Fernandina Beach, Florida 32034 Jimmy L. Higginbotham Dist. No. 5 Callahan 

T. J. 'Jeny' GREESON 
Ex-Officio Clerk 

MICHAEL S. MULLIN 
County Attorney 

MEMORANDUM 

TO: SHERIFF RAY GEIGER 

FROM: T.J. "JERRY" GREESON, EX-OFFICIO CLER 4 
DATE: JUNE 21, 1993 

RE: 1993-94 SERVICE OF PROCESS AGREEMENT 

Attached are two copies of thc Memorandum of Negotiation for 
execution for the FY 93-94 Title IV-D Service of Process agreement 
with the Department of HRS. Please execute both copics and return 
to my office not later than Wednesday, June 23, 1993 to the 
attention of Joyce Bradley. These documents must be sent back to 
the Department of IiRS prior to July 1, 1993. 

Your prompt attcntion to this matter is greatly appreciated. 

(904) 225-9021 Board Room; 261 -61 27,879-1 029,355-6275 

An Affirmative Action / Equal Opportunity Employer 



/ 

STATE OF FLORIDA 
DEPARTMENT OF HEALTH AND REHABILITATIVE SERVlCES 

MEMORANDUM OF NEGOTIATION 
FOR 

SERVICE OF PROCESS 

The below indicated representatives of the Department 
of Health and Rehabilitative Services and the Nassau County 
Sheriff's Department, in preparing their contract for 
Service of Process on Title IV-D cases have agreed to the 
following points: 

1. To promptly attempt service in Nassau County on all 
Title IV-D child support enforcement actions that are 
referred by the department, or an agent thereof, and which 
are identified as Title IV-D cases. If service is not 
perfected on the initial attempt, additional attempts will 
be made until service is successful or until the sheriff is 
convinced that the service is not possible, pursuant to 
Sections 30.231 (2), F.S.. 

2. To promptly provide the department or its designee with 
a copy of the sheriff's return indicating whether service of 
process has been perfected. Where service of process has 
not been perfected, the sheriff must specifically state on 
the return why service of process has not been perfected. 

3. - To maintain sufficient staff, facilities and equipment 
to deliver the agreed upon services or to notify the 
department whenever the sheriff is unable, or is going to be 
unable, to provide the required quality or quantity of 
services. 

4. To attempt to serve process within five working days of 
receipt of the request. 

? 

5. To attempt to serve process on respondent during 
employment hours at the respondent's place of employment. 

6. To attempt to serve process on respondent at 
respondent's residence, outside employment hours, when 
residence address is given. 

7. Reimbursement under this contract will be made for 
original service of process on Title IV-D case actions. The 
sheriff's department will be reimbursed for service of 
process in IV-D cases only at the prevailing rate of federal 
financial participation (FFP), which is currently 66%. In 
the event FFP is increased or decreased during the term of 
this contract, all parties agree that reimbursement by the 
department shall be at the new prevailing rate of FFP. 



8. This contract shall begin on July lst, 1993, or the 
date on which the contract is signed by both parties, 
whichever is later. 

9. This contract shall end on June 30th, 1994. 

10. Subject to the terms of this contract and the 
provisions of CFR Part 74, the department shall reimburse 
the sheriff's department for no more than a total dollar 
amount of $4,562.00 for expenditures made in accordance with 
this contract. This is based on an estimated 576 services 
of process reimbursed at $7.92 per service. 

J& B. Long 
- 

Sheriff or H ~ S  Designee 
Cofitract Manager 
Department of HRS 

Date: ,x/x/s~ Date : 
r 



NASSAU COUNTY 
BOARD OF COUNTY COMMISSIONERS 
P.O. Box 1010 
Fernandina Beach, Florida 32034 

J u n e  1 5 ,  1 9 9 3  

Jim B. HigOmbolhPm Dirt. No. 1 F o m m d h  BHe)r 
John A. CRwlord Dirt No. 2 F . N n d n r  BHeh 
Tom B r a ~ ~ l  Dirt No. 3 Yuk.  
Junm E. Tertw Dbt No. 4 Hdfimd 
Jimmy L. Higginbohan Dirt. No. 5 CJWw 

MICHAEL S. MULUN 
-Y Anomry 

A s .  J c a n  B .  Long 
P r o q r a m  A d m i n i s t r a t o r  
D c p a r t r n c n t  o f  H R S  
P o s t  O f f  ice Box 2417  
J a c k s o n v i l l c ,  PL 32231-0083  

R E :  FY 93-94  C o n t r a c t  f o r  S e r v i c e  of Process 

Doar  M s .  Lonq:  

E n c l o s c d  p l c a s e  f i n d  f o u r  c o p i c s  o f  t h e  c o n t r a c t  f o r  S e r v i c c  o f  
P r o c e s s  b e t w e e n  y o u r  d e p a r t m e n t  a n d  t h e  B o a r d  o f  C o u n t y  
Corn rn l s s ionc r s  f o r  FY 93-94.  A l s o  a t t a c h e d  a r c  t w o  c o p i c s  o f  t h c  
Memorandum o f  N e g o t i a t i o n  a p p r o v e d  by t h e  S h e r i f f .  

A f t c r -  t h c s c  d o c u m c n t s  h a v c  bcc1.1 c x c c u t c d  b y  y o u r  d c p a r t t r l c n t ,  w c  
w o u l d  a p p r e c i a t e  r e c e i p t  o f  a f u l l y  e x e c u t e d  set o f  o r i g i n a l  
d o c u m c n t s  f o r  o u r  f i l e s .  

Thank  y o u  f o r  y o u r  a t t e n t i o n  i n  t h i s  m a t t . e r .  

~ ~ 2 - v  
T " J e r r y "  G r e e s o n  
k. O f f i c i o  ~ l c r k  r' 
T J G :  j b  
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STATE OF FLORIDA 
DEPARTMENT OF HEALTH AND REHABILITATIVE SERVICE 

Child Support Enforcement 
P.O. Box 2417 
5920 Arlington Expressway 
Jacksonville, FL 32231-0083 
(904) 723-5365 

May 25, 1993 

Mr. Thomas D. Branan, Chairman 
Nassau County Board of 
County Commissioners 
Fernandina Beach, Florida 32034 

RE: FY 93-94 Contract for 
Service of Process 

Dear Mr. Branan: 

As our current contract with the county is nearing an end, 
enclosed please find four (4)) copies of the contract for service of 
process between the Department and the Nassau County Board of County 
Commissioners for the state's 1993-94 fiscal year and two (2) copies 
of the Memorandum of Negotiation. All four (4) copies of the contract 
need to be signed dated by you. The two (2) copies of the 
Memorandum of Negotiation should be sisned and dated by the Sheriff or 
his designee. Once signed and dated, all six (6) documents should be 
returned to this office. After these documents have been processed by 
the Department, an original copy of the contract and of the Memorandum 
of Negotiation will be returned to the county for your file. 

Please note that the contract is not effective until it has been 
signed and dated by both parties. Therefore, the prompt return of the 
signed documents to this office will help to ensure that the 7/1/93 
effective date is met. 

If you have any questions about the enclosed documents, please 
feel free to call me. 

Sincerely, 

,fl P7' *' 
Jean B. L0nC.T 
Program ~dministrator 
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